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PRE-PROGRAM QUESTIONNAIRE

ACCOUNT EXECUTIVE:

 FORMDROPDOWN 

ORGANIZATION:

Iowa Concrete Paving Association 
SPEAKER NAME:

Royce Elliot
SCHEDULED DATE:

January 4, 2010
This questionnaire will provide your speaker with relevant information that will help him/her prepare for your event.  Please complete and return it along with any material on your organization or this event that will enable your speaker to better understand your group. 

Thank you for taking the time to complete this questionnaire.

I. GENERAL INFORMATION

A.  Exact time of speaker’s presentation:  Start:  45 minute presentation between 12:00 

 FORMDROPDOWN 

Finish: 1:00 

 FORMDROPDOWN 

B. What event(s) precedes and/or follows speaker’s presentation?       
C. Event site:  Holiday Inn
Address:  6111 Fleur Drive, Des Moines, IA 
Telephone:  515-287-2400



Fax:     
Meeting Room Name:       
Nearest Airport:       
D. Speaker’s hotel accommodations (if different from above):

Name of hotel:       
Address:       
Telephone:       



Fax:       
Distance from the event site:       
E.  Appropriate attire for speaker:    FORMDROPDOWN 

If other, please specify:      
F.  Contact prior to the program: 

      Name: Shana Davison



Title:       
       Office telephone:  (515) 963-0606
       Home telephone:  cell:  
       E-mail address:  sdavison@iowareadymix.org
G. On-site contact (if different from above):

Name:  
Office telephone:  
Home telephone:       
Cell phone or pager number:       
H. Convention Services contact at the meeting site: 

       Name:       
       Telephone:       
I. Who should the speaker contact regarding his/her audiovisual requirements?

Name:       
Telephone:       
J. What time would be convenient for speaker to do AV check/rehearsal?      
K. Are product sales allowed on-site?       
L. Who will be introducing your speaker?       
II.
AUDIENCE ANALYSIS 

A. Audience demographics:

Size:  Estimated 300 attendees



Age range:       
Male:       %



Female:       %

Titles/job descriptions of attendees:  Statewide Concrete and Paving Companies
B.  Are spouses/guest invited?

 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

III.
THE PROGRAM

A. Please provide a brief description of your organization:  Working Together for Over 40 Years to Build 21st Century Pavements

If it's concrete,we're involved!

 
•

A Statewide Voice for the Concrete Paving Industry

•

Partnerships in Design, Specification and Construction

•

Weekly Profiles of Iowa Lettings and Industry News

•

Promotion Programs

•

Education/Training Opportunities

•

Research Initiatives

•

Technical Support from a Professional Staff

B. 

C. Web site Address:  www.iowaconcretepaving.org
D. If there is a theme for your event, what is it?       
E. What is the purpose of the event?       
F. Please list the other speakers on the program (if any) by title and topic:

Name:       



Title:       
Topic:       
Name:       



Title:       
Topic:       
G. Please list any previous speakers for this program:  
H. What ideas/skills do you want your group to retain from this speaker’s presentation? 

            
I. Are there any sensitive issues that should be avoided?       
V. ADDITIONAL INFORMATION

Please supply any additional information that may help the speaker tailor his/her presentation for your group.       
Thank you for taking the time to complete this questionnaire.

Speak Inc     10680 Treena St..   Suite 230    San Diego, CA     92131    (858) 228-3771      (858) 228-3989     www.speakinc.com


